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The	
  Secretary	
  shall	
  keep	
  a	
  register	
  of	
  all	
  accidents	
  and	
  incidents.	
  	
  The	
  format	
  of	
  each	
  
record	
  will	
  be:	
  

Name:	
  

Date:	
  

Time:	
  

Location:	
  

Incident	
  Description,	
  including	
  any	
  injuries	
  and	
  treatment	
  given:	
  

Witness	
  details	
  

Other	
  information:	
  


